CASPA Webinars with Participating Programs
May 4 and 6, 2010

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]CASPA Advisory Committee members:
· Janie McDaniel, Committee Chair	Wake Forest University
· Pam Chambers				Des Moines University
· Doris Dalton				University of Utah
· Cristina González			UT Southwestern Medical Center
· Chere Pereira				NAAHP Representative
· Colleen Schierholtz			Oregon Health and Science University
	
Announcements
It is expected that program access to the CASPA program portal will be available on May 11th.  Ann will send an email to participating programs when it is available.  E-mail Ann or Jessica to activate new accounts or deactivate old accounts. (adonnelly@liaison-intl.com or jcarvalho@liaison-intl.com) 

On May 18 and May 20, the CASPA Advisory Committee will offer another participating programs webinar which will focus on the Admissions portal.  

Important upcoming dates:
· May 11 – Admissions portal available to participating programs
· May 18 (4:15 pm EST) and May 20 (11:30 am EST) – CASPA Webinar regarding an overview of the Admissions Portal

Agenda for May 4th and 6th CASPA Participating Programs Webinar 
1. Fee Schedule Change
1. Application Deadline Policy
1. PAEA Applicant ID Number
1. Application Enhancements and Review of Applicant Portal
1. Q & A

Webinar Summary

1. Fee Schedule Change
The PAEA Board recently approved a fee schedule update for CASPA.  The 2010-11 fee structure will keep the base cost of applying to programs at the same amount it’s been since the 2008-09 cycle and also retains the 2-tiered format for applicants who apply prior to September 1.  The cost of the initial application will remain at $130 for applicants applying before September 1 and $170 for applicants applying on or after September 1.  The only change for the 2010-11 cycle is that each program designation will be $40, instead of the previous fee structure of differing amounts based on the number of designations.  The 2010-11 fee structure keeps the important component of the cost incentive for applicants to apply early and is also less confusing with one set fee of $40 per designation.  
Discussion
Q: How many applicants took advantage of fee waivers during the last cycle?A: CASPA granted and processed 150 fee waivers (approximately $21,000) for the 2009-2010 cycle. 

2. Application Deadline Policy
[bookmark: _Toc178841694]CASPA participating programs have the ability to designate one application deadline from 8 options available between June and March. Programs are allowed to annually designate a deadline date and are expected to adhere to the identified deadline throughout the application cycle.  Moving a deadline to an earlier date negatively impacts applicants who may have already designated a program expecting a certain deadline date.  There is a provision in the CASPA Policies & Procedures Manual for programs to extend their deadline to a later date; however, programs will not be able to move the deadline to an earlier date after the start of a cycle.  Please refer to the 2010-2011 Policies and Procedures manual on the PAEA website (available after June 1) for more information on this topic. 

3. PAEA Applicant ID Number
Over the years, PAEA has strived to get a better sense of the entire PA applicant pool.  Data for applicants applying through CASPA has been available, but not for those who apply to non-CASPA programs.  In response to the need for a more complete set of data on all applicants, PAEA is implementing the use of a PAEA Applicant ID number which will be used to collect data from non-CASPA program applicants.  The PAEA Applicant ID number will not have any effect on CASPA program applicants and is only being used to collect demographic data on applicants who apply to non-CASPA programs.  At the end of the 2010-11 admissions cycle, the PAEA ID Number applicants will be cross-referenced with CASPA applicants to eliminate any duplicate data entry. Applicant data will then be available for reporting basic demographic information regarding the entire PA applicant pool.  

4. 2010-11 Application Enhancements and Review of Applicant Portal
· Reapplicant Information - As of the 2010-11 admissions cycle, CASPA will allow reapplicants to upload portions of their previous application to the current admissions cycle. This applies to applicants who applied and submitted an application with payment in the previous cycle.  Reapplicants will select the “Reapplying to CASPA?” option on the applicant login page.  All online application fields and verified transcripts (transcripts containing coursework calculated into the GPA last cycle by CASPA staff) will be imported into the new application.  Items that will NOT be carried over and must be resubmitted include: the narrative statement, letters of recommendation, payments, and transcripts containing updated coursework. In addition, there are fields on the CASPA application which have either changed or been added since last cycle which will NOT be filled in by the import.  Applicants must review ALL sections of the application and ensure these new sections are filled in.  Please refer to the “Reapplying to CASPA” section of the FAQs for further information.   
· FAQs – The FAQ section has been revised to include detailed instructions and screen shots for completing an application. These additions to the FAQs have already reduced the number of phone calls received regarding how to complete the application.
· Participating Programs Link – All programs should check their program information for accuracy. CASPA will also list prospective programs that will be participating in the 2011-2012 cycle in a separate listing. 
· Application Status bar- Applicants can see how many transcripts and recommendation letters have been received
· Personal Data
· A check box has been added so applicants can indicate that they plan to take the GRE, TOEFL, or MCAT
· GRE Writing was changed to GRE Analytical Writing
· Race and Ethnicity – Programs will only see a “yes” next to the race and ethnicity that the applicant selected. 
· Work and Volunteer Experience
· Applicants can now report the frequency of their work and volunteer experience; part time, full time, seasonal, or varied hours.  If applicants choose seasonal or varied hours they will have to explain what that means. 
· A text box has been added for applicants to report their total hours accrued at the time of application. As a result of this enhancement, CASPA will no longer calculate the total hours for the applicant.
· Applicants no longer need to enter their Work and Volunteer experience in chronological order.   Beginning with this cycle, CASPA will now automatically sort work experience chronologically.
· Narrative – The character limit has been increased to 5,000. 
· Institutions Attended – If a college or university has multiple campuses in several different cities or states, the applicant will be able to search for the specific campus via the state and then select the campus where the coursework was completed. 
· Coursework
· A new course type has been added to allow applicants to report online courses that they have taken
· Abbreviation changes
· H indicates that the applicant earned honors
· HH indicates that the applicant earned high honors
· DEF stands for deferred 
· Professional Coursework
· The policy for professional coursework has changed.  The policy is: “Professional” refers to coursework taken in pursuit of a degree higher than a masters, such as a doctorate, PhD, MD, DDS, etc. “Professional” also refers to military coursework NOT taken at a regionally accredited institution (regionally accredited military schools include Community College of the Air Force or West Point) AND, all coursework NOT taken at a college or university.
· Certificate coursework in which an applicant received credit and a grade from an accredited institution, should now be entered under academic and will be calculated into the GPA. 
· Questions about certificate coursework can be directed to Ann Donnelly (adonnelly@liaison-intl.com) 
· Communication with Applicants – CASPA will now send out automated email blasts reminding applicants to complete their application and check their application after it has been e-submitted. After their application has been verified, the applicant will receive another email asking them to log in and check their GPAs for discrepancies. 
Discussion
Q: Which version of the college code list are we using?
A: CASPA is using an internal code list created by Liaison. Please contact Ann Donnelly (adonnelly@liaison-intl.com) if you would like a copy of the school code list that CASPA uses. 

Q: Why aren’t TOEFL scores sent directly to programs?
A: CASPA will process TOEFL scores and report them to programs as part of the application.

Q&A
Q: Is foreign coursework calculated into the GPA?
A: No, foreign coursework is not calculated into the GPA. 

Q: Is state of residence a required field under the personal data section?
A: Yes, state of residence is a required field. CASPA is no longer collecting SSN numbers from applicants.  Collecting the applicant’s state of residence will help programs identify applicants. 

Q: Last cycle some applicants were waiting for our program to send them a supplemental application. How do we let applicants know where to find the supplemental application?
A: CASPA does provide a link to each program’s supplemental application (if provided by the program) on the program designation page.  Applicants cannot view the link for the supplemental until after they have e-submitted their application. 
OHSU posts instructions for filling out their supplement on the PA program’s website.  The director of admissions also sends out an automatic email to each applicant to thank them for applying and to reiterate what is required for admission to the program. 
If a program would like to add either a link to their supplemental application or a link to a webpage explaining how their supplemental application process works, the program should contact Ann Donnelly (adonnelly@liaison-intl.com) with the appropriate link to include on the CASPA portal.


Additional questions can be directed to Ayeshia Ellington Pompey(apompey@PAEAonline.org, phone: 703-548-5538 ext 312) at PAEA, who will forward it to the CASPA Committee.
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